
         My Caregiving Checklist 

This checklist is designed to be a comprehensive, flexible tool you can use at any stage of your caregiving 
role. Whether you’re just beginning to help your parent or you’re managing more complex needs, this list 
gives you a clear structure to stay organized, prepared, and confident as responsibilities evolve. 

1. Establish Your Communication Routine 

____  Decide how and when you’ll check in (daily, weekly, or as needed). 

____  Confirm your loved one knows how to reach you quickly. 

____  Include backup contacts in case you’re unavailable. 

2. Gather Essential Health Information 

____ Current diagnoses and conditions 

____  Medication list and dosing schedule 

____  Allergies, recent changes, or symptoms to watch 

____  Provider names, specialties, and contact details 

3. Maintain a Shared Document Hub 

____  Appointment dates, notes, follow-up instructions 

____  Medication changes or new prescriptions 

____  Insurance updates, ID numbers, and required authorizations 

____  Emergency contacts and community resources 

4. Coordinate All Upcoming Appointments 

____  Put all appointments on a shared calendar. 

____  Prepare questions or concerns in advance. 

____  Make sure someone—family, friend, or home care aide—can accompany them when needed. 

5. Review Home Safety Regularly 

____  Check for fall risks through photos or video calls. 

____  Confirm smoke detectors, lighting, and bathroom safety features. 

____  Arrange help for housekeeping, groceries, or transportation if needed. 

6. Assign and Clarify Local Support Roles 

____  Identify who is nearby and what each person is comfortable doing. 

____  Decide who checks on them in person and how often. 

____  Keep everyone updated so responsibilities don’t overlap or fall through. 

7. Track Treatments and Daily Needs 
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____  Monitor symptoms and side effects. 

____  Confirm medications are filled on time. 

____  Make sure assistive devices, supplies, or equipment are working properly. 

8. Create an Emergency Plan 

____  Know which hospital they prefer and which providers they see. 

____  List what to bring in case of urgent care or ER visits. 

____  Decide who will meet them locally if you cannot get there quickly. 

9. Stay Ahead on Administrative Tasks 

____  Resolve billing questions or missing insurance documents early. 

____  Monitor for prior authorizations, referrals, or renewals. 

____  Keep copies of all important paperwork stored digitally. 

10. Check In on Emotional Well-Being 

____  Ask how they’re coping, not just how they’re feeling physically. 

____  Notice changes in mood, sleep, or daily functioning. 

____  Encourage social connection or community support to reduce isolation. 
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